
UCLA Department of Linguistics 
Application for Graduate Student Conference Travel Funds 

Updated October 2025 

Students requesting funding for conference travel MUST discuss their plans with their faculty advisor before submitting an 
abstract to a conference. This application should only be submitted after receiving abstract acceptance. The faculty advisor 
will need to attest that they approved the abstract prior to the student submitting the abstract to the conference. 

Student Name: 

UID: 

Doctoral Travel Grant: 

Name of Conference: 

Location of Conference: 
Upload 
abstract 
acceptance 

Conference/Travel Dates: 

Title of Abstract: 

Justification for Travel: 

Student Acknowledgements 
I have reviewed the Department’s funding policies and allowable expenses for reimbursement and understand that: 

1. Reimbursement is contingent on:
a. Meeting the Department’s funding policies, including using my Doctoral Travel Grant from DGE before

requesting department funds.
b. My faculty advisor signing this application, attesting that they approved my abstract prior to me submitting it

to the conference.
c. Providing all policy-compliant receipts/documents to the Department within two weeks of the conclusion of

my trip.
2. If I submit the required documents and receipts more than two weeks after the conclusion of my trip, it may be

impossible to receive a reimbursement.
3. The reimbursement amount is based on receipts of allowable expenses submitted after travel.

4. The maximum reimbursement amount is dependent on my year in the program.
5. The carbon mitigation fee on airfare is included in my total reimbursement, not in addition to the total.
6. If the reimbursement amount for this particular application does not use up my maximum amount for the year, I can

submit another application within the same year but will only receive up to my remaining balance for that year,
pending budget availability.

Student Signature Date 

Faculty Advisor 
Please only sign if the below statement is true. Reimbursement will not move forward without the advisor signature. 
I am aware that this student submitted an abstract to the conference listed above. I have sufficient expertise to be the 
advisor for this project and supervised the student’s work on this project. I confirm that I read and approved the abstract 
prior to the student submitting the abstract to the conference and agreed that it is satisfactory. I also confirm that the 
travel is necessary for the student’s research and training. 

Faculty Advisor Name Faculty Advisor Signature Date 

FOR DEPARTMENT USE ONLY 

Date Reviewed: Reviewer Name: Budget Yr: Max for yr: 
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https://linguistics.ucla.edu/graduate/current-students/graduate-student-travel-funding/



